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January 15, 2025

The African Refugee Development Center is Hiring a CEO

Position: CEO

Location: Tel Aviv, Israel
Contract type: Full-time
Start date: Immediate

ABOUT ARDC

Founded in 2004, The African Refugee Development Center (ARDC) is a non-profit organization based
in Tel Aviv, aiming to promote educational and employment opportunities for refugees that
contribute to dignified lives, agency, autonomy, increased income, resilience, and economic growth.
With over 600 program participants every year, ARDC offers a variety of educational services,
including language courses, GED courses, vocational training, career and academic guidance, financial
education and job placement services.

SCOPE OF POSITION

The CEO is responsible for defining the organization’s vision and strategy, as well as managing
operations and programs. The CEO oversees all aspects of the organization, including budgeting,
fundraising, programming, recruitment, partnerships and more. This role will build and develop an
organization which plays a critical role in the lives of thousands of asylum seekers in Israel.

KEY RESPONSIBILITIES

Supervision:
e Manage an incredible team of 6 employees and 20 service providers.
e Work collaboratively with the Board of Directors and share progress regarding program and
fundraising objectives.
e Oversee all programmatic and administrative aspects of running a non-profit organization.
e Report to the registrar of NGOs and ensure the organization is abiding by Israel’s NGO laws.

Fundraising:
e Create and oversee the organization’s annual fundraising strategy including crowdfunding
campaigns.
e Manage the organization’s budget, ensuring programs and fundraising goals meet fiscal
objectives.

e Actas the representative/leading figure of ARDC to external stakeholders including major
and institutional donors.
e Represent the organization in meetings, committees and relevant conferences.

Programs:

African Refugee Development Center NGO No. 580420271 | HaTsfira 18, Tel Aviv, 6777920
info@ardc-israel.org | www.ardc-israel.org


http://www.ardc-israel.org/

th Anniversary

A

Ty DINPMION DV DYTPY 120N
African Refugee Development Center

4

e Build, lead, and scale ARDC's programming in partnership with the participants and other
stakeholders.

e Maintain a strong awareness of trends and opportunities including the local labor market
and civil society and government initiatives.

e Build and maintain relationships and collaborations with partner organizations, educational
institutions, companies and other stakeholders.

REQUIREMENTS

Excellent communication skills — both spoken and written Hebrew and English are
required.

At least 3 years in a senior management position in the non-profit sector.

Proven fundraising experience of at least 6 years including institutional and private
donors and reporting to international donors, as well as crowdfunding.

Proven experience in financial management and budgeting.

Proven experience in program management and M&E.

Experience in partnership development, research, and prospect management.
Knowledge of the private sector and labor market in Israel.

Knowledge of higher education in Israel.

Proactiveness and initiative.

Excellent organizational and management skills.

Ability to work in Israel full-time.

DESIRED EXPERIENCE

Experience with reporting to the registrar of NGOs and knowledge of Israel’s NGO laws —
advantage.

Experience in education, vocational training, job placement, human resources,
recruitment, or diversity and inclusion — advantage.

Experience in refugee integration or economic inclusion programs — advantage.

Relevant academic background — advantage.

Knowledge of the asylum seeker community — advantage.

Experience with Monday CRM or other CRM platforms — advantage.

Only shortlisted applicants will be answered.

Application link: https://wkf.ms/4iAAOrA

Closing Date: 30 January 2025

Questions and inquiries may be addressed to — +972-543039437
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